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Vin dung trang 60 SGK Tin hoc 16p 6 — Két néi tri thirc

Trong bai hoc trude, em da tao ra mot so t€p van ban cho cudn so luu niém. Em hay xem lai cac tép
vin ban nay dé ra soét 16i chinh ta. Em c6 thé sir dung chirc ning Tim kiém va Thay thé dé chinh stra

cac 101 chinh ta, thay thé cac tir viét tat,... dé cac t&p van ban hoan chinh hon.

Phwong phap:
- Thao tac tim kiém:

+ Nhay chudt vao thé Home.

+ Trong nhom 1énh Editing chon Find.

+ GO tir, cum tur can tim rdi nhan phim Enter.
- Thao tac thay thé:

+ Trong nhom Iénh Editing chon Replace.

+ GO tir, cum tur can tim.

+ Nhay chudt vao nat Replace dé thay thé 1an luot tung tor hodc cum tur tim kiém duoc; nhay chudt vao

nut Replace All dé thay thé tt ca céc tir hodc cum tir tim kiém duoc trong toan bo van ban.
Céch giai:

Em xem lai c4c tép van ban da tao cho cudn s6 luu niém dé ra soat 161 chinh ta, tir viét tat,... d€ van ban hoan

thién hon.
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