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Ly thuyét trinh bay thong tin & dang bang Tin hoc 6 Két néi tri thic
1. Trinh bay thong tin & dang bang
- Chiing ta c6 thé sir dung bang dé trinh bay thong tin mot cach c6 dong.

- Bang ciing thuong duoc sir dung dé ghi lai dit liéu cia cong viée théng ké, didu tra, khao sat,... Tir bang dir

lidu, em c6 thé d& dang tim kiém, so sanh, téng hop duoc thong tin.
2. Tao bang
- Cac budc tao bang:

+ Budc 1: Chon Insert.

+ Budc 2: Chon miii tén nhé bén dudi Table.

+ Budce 3: Di chuyén chudt dé chon sb hang, sb cot (Hodc chon Insert Table roi nhap $6 Cot, $0 hang nhu

Hinh 5.14).
Table size
Mumber of columns: 4 Iil
Mumber of rows: 10 Iil

- Nhap dit liéu vao bang: di chuyén con tro soan thao vao 6 va nhap dir li¢u (dé di chuyén con tro sogn thao

giita cdc 6 em s dung cdc phim miii tén hodc nhdy chuot).
- Can chinh 1& cho dit liéu trong 6 twong tr cin 18 cho vin ban.
3. Dinh dang bing

- Bat con trd soan thao trong bang, nhém thé Table Tools xuét hién nhu hinh 5.16.
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Minh 5.16. Chinh sira bang

- Céch chinh stra bang:
+ Budc 1: Bit con tro soan thdo trong bang.
+Budc 2: Chon thé Layout, chon ntt Iénh twong ung.
- Cac budc cheén thém cft, hang hoac xo6a cft, hang:
+ B1: Dt con trd soan thao vao 6 trong bang.
+ B2: Nhay chudt chon Table Tools, chon Layout.
+ B3: Chon 1é€nh tuwong Gng trong nhém 1énh *Rows & Columns*
Lénh Delete: X06a cdt hay hang
Lénh Insert Above: Thém hang bén trén hang da chon.
Lénh Insert Below: Thém hang bén dudi hang da chon.
Lénh Insert Left: Thém cOt bén trai cot da chon.
Lénh Insert Right: Thém cot bén phai cot da chon.
- Cac budc gop 0, tach o:
+ B1: Dat con trd soan thao vao 6 trong bang.
+ B2: Nhay chudt chon Table Tools, chon Layout.
+ B3: Chon 1énh tuong Gng trong nhém 1énh *Merge*
- Cac bude diéu chinh kich thudc 6:
+ B1: Dat con trd soan thao vao 6 trong bang.
+ B2: Nhay chuot chon Table Tools, chon Layout.

+ B3: Dién s6 thich hop vao 6 Heght (d6 cao cta hang) va 6 Width (d6 rong cia cot) nhém 1énh *Cell

Size*

Hoic dua con tré chudt vao dudng bién cia cot (hay hang) can thay ddi kich thude cho dén khi con trd

c6 dang miii tén hai chi€u thi kéo tha chudt sang trai, phai; hoac 1én trén, xudng dudi.
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4. Thwe hanh
- Hoan thanh bai tap thuc hanh trong SGK.
- Luu tép vén ban cudn s6 lru niém duoc luu trir trong thu muc quy dinh.
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